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B c 5]
LEASE INFORMATION INPUT WORKSHEET

COMPLETE AND PRINT THE FOLLOWING SHEET.

[Enter the requisition number 1oated on the.

1 [Requisifion number:

2 [Purchase orderfconiract number

3 [Deseription of leased property:

[Enter the Purchase Order (P0) o1 Contract
[Number aszosiated with the lease.

4 [Dae entered into the lease agreement

Y TEoter the date when the ieaze was signed___]

5 [Fiscalyear fhe lease agreementwas signed:

& [Ceaseterm (n years)

[Enter the number of periods on the lease

7 [Fayments are made:

agreement (tgpically equal to the total number of

& [The number of periods:

payments) inoluding all option years (.. 4-year

lease vith monthis payments - 43 p:

9 [Are payments made atihe beginning of the period of
atthe end ofthe period?

[Enter the number of pagments that
it fisoal year of the lease (from now unt

10 [How many payments oceur on or before
]

i the answer to question 1015 “VES", enter the
r amount of the total lease pagment for sach

11 [re fhe payments of equal size?

1 o question 1015 ~VES", enter the

12 |Total payment for each pay period

3 costs for each period, ¢ o maintenance.

13 |Total executory costs for each pay period

Enter the e=timated fair market valus of the leased

14 [The fait markelvalue (FWV) ofthe asset

a5zt atinception of the lease (e.9. 2 value of 3

comparable asset from the Navy Cataloq)

15 [Tofal eslimated tecovery period (in years

[Enter the total estimated uzeful e of Ieazed aszet

16 [Total remaining recovery period (i vears}

(how 1ong will the asset normally last from the time it

is manufactured). You can find this in SECNAVINST
22010 Section 6.

17 [[{Whalfs fhe lessors inferest rate?

18 [Whatis the Treasury inferest rate?

[Enter the total remaining recovery period of the asset

at the inception of the lease (total usefal ife minus.

the age of the asset at the beginning o the lease).

19 [Does ownership offhe leased assets ansfer o the
activiy atthe end ofthe lease term?

[Enter the interest rate as specified on the lease
o interest rate is given, leave

20 |Does the lease anreement contain & bargain
purchase option 2

blank.

Enter the interest rate on government debt with a

NOTE: Click on the underiined text of a question for further explanation ofterms.

Paget

maturity corresponding with the lease term ourrent at
inception of the lease (click o the test of the question
for more info and 3 ink to the Treasury website),





ACCOUNTING FOR LEASES USING

THE LEASE CALCULATOR
The Lease Calculator is a tool designed to help you account for leases in DPAS in compliance with the SECNAVINST 7320.10. It is an easy-to-use MS Excel spreadsheet with many fully automated steps.

A series of practical prompts will guide you through the Lease Calculator, e.g. 

· “COMPLETE AND PRINT THE FOLLOWING SHEET” 

· “PROCEED TO WORKSHEET ''ANNUAL LEASE PAYMENTS & IMPUTED INTEREST''”

· “PROCEED TO WORKSHEET ''UNEQUAL PAYMENTS INPUT''”

· “PLEASE PRINT AND FILE AND THEN PROCEED TO "LEASE DETERMINATION WORKSHEET"”

· “PLEASE PRINT, SIGN AND FILE.”

The Lease Calculator consists of 5 sheets:

1. LEASE INFORMATION WORKSHEET (LEASE INFO). This is the only sheet you will have to manipulate on the computer screen for every lease. THE LEASE CALCULATOR WILL NOT WORK PROPERLY UNLESS YOU FILL OUT ALL REQUIRED FIELDS IN THIS WORKSHEET! It is a series of 20 questions pertaining to the particular lease you are working with. Answers to the questions should be embedded in the lease agreement or in the enclosures of this manual. To further guide you, there are tools inserted in this worksheet to assist you with proper entry: 

a. [image: image14.wmf]COMMENTS: You can display these comments at any time by placing the cursor over a cell (you will see a red triangle in the corner of the cell – see Encl. 7, p. 12). A blank copy of the Lease Information Worksheet with displayed guidance comments is enclosed (Encl. 1, p. 4). 

b. LINKS TO GLOSSARY: You can click on any underlined question (see Encl. 1, p. 4) to reference the glossary for a more detailed explanation (see Encl. 5, p. 9). 

c. DROP-DOWN BOXES: To populate some of the cells, you will use a convenient drop-down box to make your selection. 
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B c 5]
LEASE INFORMATION INPUT WORKSHEET

COMPLETE AND PRINT THE FOLLOWING SHEET.

[Enter the requisition number 1oated on the.

1 [Requisifion number:

2 [Purchase orderfconiract number

3 [Deseription of leased property:

[Enter the Purchase Order (P0) o1 Contract
[Number aszosiated with the lease.

4 [Dae entered into the lease agreement

Y TEoter the date when the ieaze was signed___]

5 [Fiscalyear fhe lease agreementwas signed:

& [Ceaseterm (n years)

[Enter the number of periods on the lease

7 [Fayments are made:

agreement (tgpically equal to the total number of

& [The number of periods:

payments) inoluding all option years (.. 4-year

lease vith monthis payments - 43 p:

9 [Are payments made atihe beginning of the period of
atthe end ofthe period?

[Enter the number of pagments that
it fisoal year of the lease (from now unt

10 [How many payments oceur on or before
]

i the answer to question 1015 “VES", enter the
r amount of the total lease pagment for sach

11 [re fhe payments of equal size?

1 o question 1015 ~VES", enter the

12 |Total payment for each pay period

3 costs for each period, ¢ o maintenance.

13 |Total executory costs for each pay period

Enter the e=timated fair market valus of the leased

14 [The fait markelvalue (FWV) ofthe asset

a5zt atinception of the lease (e.9. 2 value of 3

comparable asset from the Navy Cataloq)

15 [Tofal eslimated tecovery period (in years

[Enter the total estimated uzeful e of Ieazed aszet

16 [Total remaining recovery period (i vears}

(how 1ong will the asset normally last from the time it

is manufactured). You can find this in SECNAVINST
22010 Section 6.

17 [[{Whalfs fhe lessors inferest rate?

18 [Whatis the Treasury inferest rate?

[Enter the total remaining recovery period of the asset

at the inception of the lease (total usefal ife minus.

the age of the asset at the beginning o the lease).

19 [Does ownership offhe leased assets ansfer o the
activiy atthe end ofthe lease term?

[Enter the interest rate as specified on the lease
o interest rate is given, leave

20 |Does the lease anreement contain & bargain
purchase option 2

blank.

Enter the interest rate on government debt with a

NOTE: Click on the underiined text of a question for further explanation ofterms.

Paget

maturity corresponding with the lease term ourrent at
inception of the lease (click o the test of the question
for more info and 3 ink to the Treasury website),





2. UNEQUAL LEASE PAYMENTS INPUT (UNEQUAL PAYMENTS INPUT). This sheet is only used when the lease payments vary from period to period (i.e. $1,500 in the first period, $2,000 in the second period, etc.). You will have to fill out the lease payments and executory costs (see Encl. 5, p. 9) per period – the payment schedule should be a part of the lease agreement.                                                   Please note that most leases are structured with equal payments in each period. Therefore, this sheet will rarely be used.                                                                     Helpful hint: Before you print this worksheet, specify number of pages to be printed or the print area to avoid printing blank pages (see Encl. 2, p. 5).

3. ANNUAL LEASE PAYMENTS AND IMPUTED INTEREST (ANNUAL LEASE PMTS & IMPUTED INT). This sheet populates automatically based on the information provided in the LEASE INFO sheet. If the numbers do not display properly, go back to the LEASE INFO sheet and ensure all required information is entered (see Encl. 6, p. 6).

4. LEASE DETERMINATION WORKSHEET. This sheet also populates automatically. It is structured similarly to the Lease Determination Worksheet (LDW) included in the appendix of the SECNAVINST 7320.10. The LDW examines certain criteria to determine whether leases should be recorded in DPAS, whether the lease is capital or operating and what the amortization period should be. In the Lease Calculator, all the criteria are examined automatically (including the Net Present Value computation). All you need to do is print the sheet, sign & date it on the bottom, and file it with all the other print-outs and lease documentation (please see Encl. 4 for a blank sample).

5. [image: image15.wmf]GLOSSARY. Terms are conveniently gathered in the last worksheet of the Lease Calculator for reference. Additionally, links inserted throughout the document enable you to easily find the definition by clicking on the blue underlined text. For example, let’s say you are answering the question: “What is the Treasury interest rate?” on the LEASE INFO sheet. Clicking on the question will take you directly to the glossary and will display a definition of “Treasury interest rate,” and a link to the website of the Department of  the Treasury with the most up-to-date interest rates (see Encl. 5, p. 9). 

Encl. 1 - Lease Information Input Worksheet with Displayed Comments

[image: image16.wmf]
Encl. 2 - Unequal Lease Payments


[image: image2.png]Al B [

D
UNEQUAL LEASE PAYMENTS

ENTER THE LEASE PAYMENTS AND EXECUTORY COSTS FOR EACH PAY PERIOD. E.G.,
IF PAYMENTS ARE MADE MONTHLY, MAKE CERTAIN THAT THE LEASE PAYMENTS
ENTERED ARE ALSO MONTHLY. UPON COMPLETION, PRINT AND FILE THE SHEET(S) -
BE SURE TO SPECIFY THE NUMBER OF PAGES TO BE PRINTED. THEN, PROCEED TO

3 THE "ANNUAL LEASE PAYMENTS & IMPUTED INTEREST" SHEET.
)

Total Lease Payment per
5| |Period Lease Payment Executory Costs Period
6 1
7 2
8 3
9 4
10 5
" 6
12 7
13 8
14 9
15 10
16 11
17 12
18 13
19 14
20 15
21 16
2 17
23 18

1[4 [» TpI]\ LEASE INFO \UNEQUAL PAYMENTS INPUT / ANNUAL LEASE PMTS & IMPUTED INT /LEASE DETERMINATION WORKSHEET 7 GLOSSARY /.




Encl. 3 - Annual Lease Payments and Imputed Interest


[image: image3.png])
40

]
2

B c D E F
ANNUAL LEASE PAYMENTS AND IMPUTED INTEREST

THE FOLLOWING SHEET IS POPULATED AUTOMATICALLY. PLEASE PRINT AND FILE AND
THEN PROCEED TO "LEASE DETERMINATION WORKSHEET".

Fiscal Year

Gross Annual
Lease Payments

Total Annual
Executory Costs

Total Annual Lease
Payments

Total Annual
Imputed Interest

Total Minimum
Lease Payments

Total Executory
Costs

Total Net Lease
Payments

Total Imputed
Interest

Page2

1[4 [» [pI]\ LEASE INFO 7 UNEQUAL PAYVENTS TNPUT "\ ANNUAL LEASE PMTS & IMPUTED INT { LEASE DETERMINATION WORKSHEET 7 GLOSSARY /.





Encl. 4. - Lease Determination Worksheet – Part I


[image: image4.png]A B c °]

2 THE LEASE DETERMINATION WORKSHEET
3 THE FOLLOWING SHEET IS POPULATED AUTOMATICALLY. PLEASE PRINT, SIGN AND FILE.
5|  [NOTE:Both Criteria A AND B have to be met for a lease [0 be recorded in DPAS
2 CRITERIA A:

Does the lease meet the accountabilty threshold to be recorded in DPAS (is the NPY of the total
8 Iease payments greater than $5,000)2
9 NPV of Total Minimum Lease Payments: EMY of Leased Asset(s)
10
12| anp [CRITERIA B:
15| [isthe lease term greater than or equal to 24 months?
15
16| [Didthe lease meet the criteriato be recorded in DPAS?
17

NOTE: Bofh Criteria B AND C AND at [east one of e criteria #1-4 have [0 be met for @ lease {0 be recorded as @
18| |CAPITAL lease, if not, the lease will be recorded as an OPERATING lease.
19
20 anp [CRITERIAC:
2 Does the lease meet the capitalization threshold (Is the lesser of the NPV of total leased
22]  |payments or the FMV of the leased asset greater than $100,000)?
24 AND [CRITERIA #1:
25| |Does the lease transfer ownership to the lessee by the end of the lease term?
27 0R [CRITERIA¥:
23| |Does the lease contain an aption to purchase the leased persanal property at a bargain price?
30 /0R [CRITERIA#3:

is the lease term equal to 75% or more of the estimated economic life of the leased personal
El property?
33/0R [CRITERIA#

i the NPV of total minimum lease payments greater than or equal to 90% of the fair market
34| |value of the leased personal property?

] 41> [DI]\ LEASE TNFO { UNEQUAL PAYWENTS INPLT /| ANNUAL LERSE PMTS & IMPUTED TNT )\ LEASE DETERMINATION WORKSHEET { GLOSSARY /.




Encl. 4. - Lease Determination Worksheet – Part II


[image: image5.png]24 anD [CRITERIA¥
2 Does the lease transfer ownership to the lessee by the end of the lease term?

27|0R [CRITERIA#2:
28 [Boes the lease cantain an aption to purchase the leased persanal praperty at a hargain price?

30/0R [CRITERIA#3;
s the Iease term equal to 75% or more of the estimated economic life of the leased personal
El property?

33/0R [CRITERIA#
s the NPV of total minimurm lease payments greater than or equal to 90% of the fair market

34 |value of the leased personal property?
3
a7
40
a1
al * The lease does not need to be recorded in DPAS.

45| **% "Not Applicable’ - The lease has met the required criteria to be considered "Operating’” or"Capital” and no further examination is necessary.
46 *** "Not Applicable’ - The lease term falls within the last 25% of total economic Ife of the leased personal property
a7 and therefore criteria # 3 and # 4 do not need to be examined.

49 signature of Preparer.

50 i,

51 Date

52 Telephone:
53

54 Paged

55

56 How to enter Capital and Operating Lease Aaresments in DPAS
57 How to enter Individual Assets Under a L ease Aureement in DPAS

i4 4[> [DI\ LEASE TNFG 7 UNEQUAL PAYVENTS TNPUT // ANNUAL LEASE PMTS & IMPUTED TNT ),LEASE DETERMINATION WORKSHEET { GLOSSARY 7





Encl. 5 – Glossary – Part I


[image: image6.png]The number of periods:

The number of periods is the length ofthe lease agreement as specified in the lsass contract including all years in which there is an option to extend the
lengih of the lease agreement and it s reasonably expected to be taken. The number oftatal periods is typically equal o the total number of payments,

Retum 1o the Lease Infarmation Warksheet

Total estimated recovery period (nvears):

The total estimated recovery period of the leased assetis squal to the assets estimated ussiul lfs,including sarler years of uss ifthe assetis used
This information is found in the SECNAVINST 7320.10 Section . Ifthe lease agreementis for multiple assets with difisrent recovery periods, ESTIMATE

10 which recovery period is most applicable to the leased asssts. For example, ifmost ofthe asssts have a & year recovery period, then use 5 years.

11

12 |Return to the Lease Information Worksheet

13
14 |Total remaining recovery period (invears):
15

Ifthe assetis anewly manufactured asset, then the remaining recovery period is equal to the total estimated recovery period. However, some leased
assets often are used priorto an activityleasing the assets. Ifthe assetis used, the activity nesds to contact the vendor to determine for how many years
the asset has heen used. Subtract this value from the leased assets'total estimated recovery period 1o arrive atthe remaining recavery period. For

16 |example, fthe estimated recovery period is 10 years, and the asset has been used for 2 years, then the remaining recovery period is 8 years.

17

18 |Return to the Lease Information Worksheet

19
21 |Total executory costs for each pay period:
2

Executory costs are costs often added into the price ofthe lease payments for such expenses as insurance for the leased asssts, maintenance, taxes,
etc. These costs will be subtracted from the total Isass payments. You will ypically have to contact the vendor ifthis information is not provided in the
lease agreement. Please be sure to calculate the executory costs properly so that they are consistent with the weekly, bimonthly, monthly, quarterly,

23 |semi-annual or annual lsass payments (.. make sure executory cost entered is the exseutory cost per period)

24

25 |Return to the Lease Information Worksheet

26

28 |Does the Iease agreement contain a bargain purchase option 7

29
‘Abargain purchase optian is an option in the lease contractwhich allows the activty to purchase the leased asset at avalue that is SIGNIFICANTLY

30 | belowthe fair market value ofthe asset atthe time the option can be exercised which makes the exercise ofthe option reasonably assured

a1
414> T[N LEASE TFO /{ UNEQUAL PAYIMENTS TNPUT / ANNUAL LEASE PITTS & IMPUTED INT { LEASE DETERMINATION WORKSHEET “)\GLOSSARY /[ 4]




Encl. 5 – Glossary – Part II


[image: image7.png]The lessor's inerest rate is the rate used by the lessor. This rate will not typically be included in the lease agreement, and the activty personnel would
need to contactthe vendor in arderto ohtain this rate. Ifa rate can not readily be determined, then use the Treasury interest rate. The Treasury nterest
rate is the rate of a govemment security (.. a T-Bill, T-Nots or T-Bond) with a maturity approximately squal to the length of the lsass term. For example,
for a five year lease, the Treasury interest rate would be the yield-to-maturity date of the five-year Treasury note. Fora 7 year lease agreement, the
treasury interest rate would be the average ofthe 5 and 10 year Treasury notes. Treasury interest rates can be found in the business section of many

37 |newspapers as well 35 on the Treasurys home page:

38 |t www ublicdebt treas owtofaicaryhim

3

40 Return to the Lease Information Worksheet

4

43 What is the Treasury interest rate?

44
The Treasury interest rate is the rate of a govemment securty ie. a T-Bill, T-Note or T-Bond) with a maturity approximately equal to the length ofthe
lease term. Far example, far a five year lease, the Treasury inferest rate would be the yield-to-maturiy of the five-year Treasury note. For a 7 year lease
agreement, the Treasury interest rate would be the average ofthe 5 and 10 year Treasury notes. Treasury interest rates can be found in the business

45 |section of many newspapers as well as on the Treasury's home page:

46 |t www publicdebt ireas gowotofaicaryhim

a7

48 |Return to the Lease Information Worksheet

49

51 |Total payment for each pay period:

52
Total payment each pay period should be equal to one total payment made on the lease agreement. This would be the amount o the check paidto the

53 |lessor for one period (L. amount paid for one week If payments are due weekly, amount paid for one month if payments are du monthy, etc).

54

55 |Return to the Lease Information Worksheet

56

58 | The fair market value of the ass

59

60 The price for which the asset could be sold in an arm's-lengih transaction between unrelated parties.

61

62 |Return to the Lease Information Worksheet

63

64

65

¢ 4[> DI\ [EASETNFG / UNEQUAL PAYMENTS INPUT { ANNUAL LEASE PMTS & IMPUTED INT 7 LEASE DETERMINATION WORKSHEET GLOSSARY /[ 4]



 

Encl. 6 – Recovery Period for Personal Property

(Source - SECNAVINST 7320.10 Section 6)


[image: image8.png]Description of General PP&E Assets Recovery Period

General Purpose Vehicles (Includes Heavy Duty Trucks &
Buses) ; ADP Systems and Hardware (Computers and 5 Years*
Peripherals); High Tech Medical Equipment; Equipment Used
in Research, Development, Test and Evaluation (RDT&E);
Radio and Television Broadcasting Equipment; and Software**

Improvements to 5-Year Recovery Period Property (Personal
Property)
AIL Other Equipment and Machinery, and Software+r

10 Years
Improvements to 20 Year Recovery Period Property
Vessels, Tugs, Barges and Similar Water Transportation
Equipment (Non-National Defense PP&E vessels/ships), Steam |20 Years
(12.5K pounds per hour or more) and Electric Generation
Equipment (500 Kilowatt or more), Sewers and Other
Utilities (including such things as fiber optic cable)
* A recovery period of less than 5 years is permitted based on local
discretion when the acquiring DON Component is certain that the useful life
of an asset is at least 2 years but less than 5 years. In such
circumstances, the recovery period shall be the known useful life (2-4 years,
as appropriate). The DON Component making this election must document the
basis for that decision and cannot change the recovery period once
depreciation begins.

+*  Depending on the nature of the software, recovery period may be less
than 5 years, 5 years, or 10 years. The determining factor should be the
actual estimated useful life of the software consistent with that used for
planning the software's acquisition.




Encl. 7 – Sample of a Completed Version of the Lease Calculator – Lease with Equal Payments – Part I
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LEASE INFORMATION INPUT WORKSHEET

COMPLETE AND PRINT THE FOLLOWING SHEET.

1 [Requisiion numker.

2 [Purchase ordericorfract rumber

REQT 23552]
POt 234

3. [Descripton of leased proper

& Generators|

& [Date erfered o the lease agresmert

172003

5 |Fiscal year the lease aoreement was signed.

2002 e comaren s

6 [Lease term (in years).

B.00| caccmaree ricte.

7 [Faymerts are mads:

& [Tne number of periods

AWEH

9 [are paymerts mace at the beginning of the period or &
line end ot the perioez

10 [How many paymerts occur on or before
o870y 2002

Begiming)

1

11 [Brethe paymerts of equal size?

VeS|

42 [Total payment for each pay perioe

$30,000.00

43 [Total execuory costs for sach pay perior

5000

14 [The fair market value (FUV) o ihe asset

$500000.00

45 [Total estimated recovery period (n years)

m

16 [Total remaining recovery period (in years)

m

17 bl s The lessars ferest rafe?.

18 [t s the Treasury irterest rate?

700%)
6.00%)

19 [Does ownership of e leased sssets transfer 1o e
Jctivy o the end of the lease term?

o)

20 [Does the lease aareement cortain 2 bargain purchase
Jopton 2

o)

NOTE: Cick on the underlinecitext of a question fo further explanation o terms

Paget

PROCEED TO WORKSHEET "ANNUAL LEASE PAYMENTS & IMPUTED

INTEREST

4 [b [DI]\LEASE INFO {_ UNEQUAL PAYWENTS INPLT {_ANNUAL LERSE PMTS & IMPUTED TN/ LEASE DETERMINATION WORKSHEET /{ GLOSSARY /.




Encl. 7 – Sample of a Completed Version of the Lease Calculator – Lease with Equal Payments – Part II


[image: image10.png]A B [ D E F
1 ANNUAL LEASE PAYMENTS AND IMPUTED INTEREST
THE FOLLOWING SHEET IS POPULATED AUTOMATICALLY. PLEASE PRINT AND FILE AND
3 THEN PROCEED TO "LEASE DETERMINATION WORKSHEET".
4
5
Gross Annual Total Annual | Total Annual Lease | _Total Annual
6 Fiscal Year |Lease Payments| Executory Costs Payments Imputed Interest
7 2002 $90,000.00 $0.00 $90,000.00 $0.00
8 2003 $90,000.00 $0.00 $90,000.00 $22,746.76
9 2004 $90,000.00 $0.00 $90,000.00 $18.711.57
10 2005 $90,000.00 $0.00 $90,000.00 $14.434.26
1 2006 $90,000.00 $0.00 $90,000.00 $9,90032
2 2007 $90,000.00 $0.00 $90,000.00 $5,094.34
13
31
32
33
34
35
36
37
38
Total Minimum | Total Executory | TotalNetLease | Totallmputed
ES Lease Payments Costs Payments Interest
0 $540,000.00 $0.00 $540,000.00 $70,387.26
41
42 Page 2

43
14413 1\ LEASE 197G/ UNEQUAL PAVIENTS TNPUT ), ANNUAL LEASE PMTS & IMPUTED INT { LEASE DETERWINATION WORKGHEET ] GLOSSERY //




Encl. 7 – Sample of a Completed Version of the Lease Calculator – Lease with Equal Payments – Part IIIa
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20
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22
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25
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28
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34

=
B
B

B C

THE LEASE DETERMINATION WORKSHEET

THE FOLLOWING SHEET IS POPULATED AUTOMATICALLY. PLEASE PRINT, SIGN AND FILE.

[NOTE: Both Criteria A AND B have to be met for a lease to be recorded in DPAS.

CRITERIAA:
Does the Iease meet the accountabllty threshold to be recarded in DPAS (is the NPV of the,
total lease payments greater than $5,000)7
NPV of Total Minimum Lease Payments: FEMYV of Leased Asset(s)
$469,112.74 $500,000.00

YES

CRITERIA B:
s the lease term greater than or equal to 24 months?

YES

[Didthe Tease meet the criteria to be recorded in DPAS?

YES ]

CAPITAL lease, if not, the lease will be recorded as an OPERATING lease.

NGTE: Both Criteria B AND C AND at [east one of The criteria #1-4 have to be met for a lease 1o be recorded as a

CRITERIA C:
Does the Iease meet the capitalization threshald (1s the lesser of the NPV of total leased
payments ar the FMY of the Ieased asset greater than $100,000)2

YES

s the Iease term equal to 75% or more of the estimated economic life of the leased personal
property?

CRITERIA #1; NO
Does the lease transfer ownership to the lessee by the end of the lease term?

CRITERIA #: NO
[Does the lease cantain an aption to purchase the leased persanal praperty at a hargain price’

CRITERIA #3;

NO

CRITERIA #4:
is the NPV of tatal minimum lease payments greater than or equal to S0% of the fair market
|value of the leased personal property?

YES

4] 45 P11\ LEASE TNFO £ UNEGUAL PAYMENTS TNPUT {  ANNUAL LEASE PMTS & IMPUTED INT )\ LEASE DETERMINATION WORKSHEET { GLOSSARY /.




Encl. 7 – Sample of a Completed Version of the Lease Calculator – Lease with Equal Payments – Part IIIb
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OR [CRITERIA#2;

OR [CRITERIA#

OR [CRITERIA#

# Not Applicable’

D [CRITERIA #
Does the lease transfer ownership to the lessee by the end of the lease term?

NO

[Does the lease cantain an aption to purchase the leased persanal praperty at a hargain price’

NO

s the Iease term equal to 75% or more of the estimated economic life of the leased personal
property?

NO

is the NPV of tatal minimum lease payments greater than or equal to S0% of the fair market
|value of the leased personal property?

YES

RESULT: This is a:
Capital Lease

The lease must be amortized over a period of (in months):

7200

*

“Not Applicable" - The Isass does not need to be recorded in DPAS.

#% "ot Applicable” - The lease has met the required criteria to be considered "Operating’ or*Capital” and no further examination is necessary.
“The lease term falls within the last 26% of total economic Ife of the leased personal praperty

and therefore criteria # 3 and # 4 do not need to be examined.

signature of Preparer.

i,

Date
Telephone:
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Encl. 8 - How To Enter Lease Agreements In DPAS

	Entering Capital and Operating Lease Agreements in DPAS

	Field
	 
	How to Populate
	 
	What Data to Use
	 
	Applicable Screen

	Document Number
	 
	Enter Lease Contract Number
	 
	PO12345
	 
	End Item Serial Key Data Screen

	Stock Number
	 
	Use a lease stock number with a designation of "LEA-" in the nomenclature.
	 
	Refer to the Navy Standard Catalog
	 
	End Item Serial Key Data Screen

	Acquisition Cost
	 
	Enter the lesser of the NPV of the Total Minimum Lease Payments (less Executory Costs) or the FMV of the leased asset(s).
	 
	$469,112.74 
	 
	End Item Increase Related Data Screen Page 1 of 2

	Depreciation Period
	 
	Enter the amortization period listed on "The Lease Calculator" Worksheet
	 
	72
	 
	 

	Loan/Lease Code
	 
	Operating Lease Only.  Select R - In Rented/ Leased from pull-down menu.
	 
	N/A
	 
	End Item Increase Related Data Screen Page 1 of 2

	
	
	Capital Lease Only. Leave Blank.
	 
	
	
	

	Asset Code
	 
	Capital Lease Only.  Select G - Assets Under Capital Lease.
	 
	G
	 
	End Item Increase Related Data Screen Page 1 of 2

	
	 
	Operating Lease Only.  Select the appropriate Asset Code from the pull-down menu.
	 
	N/A
	
	

	Capital Code
	 
	This field should be left blank.
	 
	 
	 
	End Item Increase Related Data Screen Page 2 of 2


Encl. 9 - How To Enter Leased Assets In DPAS

	Entering Individual Assets Under a Lease Agreement into DPAS

	Field
	 
	How to Populate
	 
	What Data to Use
	 
	Applicable Screen

	Cost Embedded
	 
	This box must be checked in order to prevent double counting individual component acquisition costs when lease components are recorded in DPAS as part of the lease.
	 
	 
	 
	Component Item Serial Key Data Screen

	Higher Assemblage Bar Code
	 
	Enter the Lease Agreement Bar Code
	 
	 
	 
	Component Item Serial Key Data Screen

	Component Document Number
	 
	Enter the Lease Contract Number
	 
	PO12345
	 
	Component Item Serial Key Data Screen

	Component Bar Code
	 
	Enter the bar code of the leased asset
	 
	 
	 
	Component Item Serial Key Data Screen

	Component Stock Number
	 
	Enter the stock number of the leased asset
	 
	Refer to the Navy Standard Catalog
	 
	Component Item Serial Key Data Screen

	Component Serial Number
	 
	Enter the serial number of the leased asset
	 
	 
	 
	Component Item Serial Key Data Screen

	Asset Code
	 
	For all components, enter the appropriate asset code for that asset
	 
	A, I, J, K
	 
	Component Item Serial Related Data Screen Page 1 of 2


Encl. 10 - Lease Stock Number List

	LEASE STOCK NUMBER LIST



	STOCK NUMBER 
	NOMENCLATURE

	150000LEA0001 
	LEA-AIRCRAFT

	190000LEA0002
	LEA-SHIPS/WATER CRAFT

	220000LEA0003
	LEA-RAILWAY EQUIPMENT

	231000LEA0004
	LEA-PASSENGER CARS

	232000LEA0005 
	LEA-TRUCKS/TRACTORS

	280000LEA0006
	LEA-MOTORS AND ENGINES

	300000LEA0007
	LEA-MACHINES AND TOOLS

	380000LEA0008
	LEA-EXCAVATING EQUIPMENT

	390000LEA0009
	LEA-MATERIAL HANDLING EQUIPMENT

	520000LEA0010
	LEA-TOOLS

	540000LEA0011
	LEA-PORTABLE BUILDINGS

	580000LEA0012
	LEA-TELEPHONE AND COMMUNICATIONS EQUIPMENT

	600000LEA0013
	LEA-FIBER OPTIC EQUIPMENT

	660000LEA0014
	LEA-INSTRUMENTS

	670000LEA0015
	LEA-PHOTOGRAPHIC EQUIPMENT

	700000LEA0016
	LEA-ADP EQUIPMENT

	710000LEA0017
	LEA-FURNITURE

	730000LEA0018
	LEA-FOOD SERVICE EQUIPMENT

	740000LEA0019
	LEA-GENERAL OFFICE EQUIPMENT

	743000LEA0020
	LEA-COPIERS, PRINTERS AND REPRODUCTION EQUIPMENT

	770000LEA0021
	LEA-MUSICAL INSTRUMENTS/EQUIPMENT

	780000LEA0022
	LEA-ATHLETIC EQUIPMENT

	790000LEA0023
	LEA-CLEANING EQUIPMENT

	991500LEA0024
	LEA-HISTORICAL ITEMS
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