DRAFT SAMPLE



(Date)
INFORMATION PAPER

(1 blank line between headings and paragraphs)

Subject:  (Issue, Topic or Program)

1.  Purpose.  CMC Congressional Testimony Preparation.

2.  Key Points 


. Use these papers to convey information for the Commandant's use in preparing for congressional testimony.


. Present facts and use clear, concise wording.

- Tick and bullet format is preferred.  Use key words and phrases.


. General format is not as important as content.


- Tailor the paper to fit the need.


. Convey information you would want to know if you were starting cold to prepare for congressional inquiry.


. Address objectives congressional members may have for the hearing.


. Alert the Commandant to potential trouble areas.


- Identify hidden agendas.


. A length of one page is preferred.











(2 blank lines)

Prepared by:  I. M. MOTIVATOR, Capt, USMC

              Div, L-1, 697-2222

QUESTIONS and ANSWERS

Force Protection

1. Question: What measures are the Marine Corps taking to ensure adequate force protection of equipment and personnel being sent to Iraq? (PP&O)
Answer: Force protection has always been a priority for the Marine Corps.  In addition to measures normally taken, we are addressing lessons learned, current threats, etc…

2. Question: What additional equipment the Marine Corps is using for the GWOT and its cost? (PP&O, P&R)

Answer: As the result of lessons learned from forces participating in Operation Iraqi Freedom, the Marine Corps is modifying the HMMWV to…

Use this format for potential questions and recommended answers.
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