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CLASSIFICATION

INFO MEMO

FOR SECRETARY OF DEFENSE                                                   

FROM: Name, Position and Organization (signature and date)

SUBJECT: Info Memo

·  What The Secretary needs to know.

·   Additional key points as required;  background at TAB__.  

COORDINATION: TAB __(or NONE)

Attachments:

As stated

Classification/Declassification Authority and Instructions

Prepared By: Name, Phone
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IN REPLY REFER TO:
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