Standard Naval Letter:

1.  If subparagraphs are needed, use at least two; e.g., a (1) must have a (2).

2.  Code names given to operations or exercises will have the first letter of all proper names capitalized but will not be written entirely in capital letters; e.g., Operation Iraqi Freedom, Operation Enduring Freedom, Exercise Eager Mace, etc.

Identifying Marine Corps Units
1.  U.S. Marine Corps units will be identified by the use of letters for companies and batteries; Arabic numerals for divisions, regiments, battalions, platoons and squads; and Roman numerals for forces.  Examples:

    III Marine Expeditionary Force (III MEF)

    1st Marine Division (1st MarDiv)

    2d Force Service Support Group (2d FSSG)

    3d Marines (3d Mar)

    24th Marine Expeditionary Unit (24th MEU)

    Company A

    1st Platoon

    2d Squad

    1st Marine Aircraft Wing (1st MAW)

    Marine Aircraft Group 29 (MAG-29)

    Marine Fighter Squadron 212 (VMF-212)

    Marine Medium Helicopter Squadron 263 (HMM-263)

Note the use of 2d, 3d, 22d vice 2nd, 3rd, 22nd.

4.  The numerical designation of aviation squadrons and groups will be linked to the abbreviated title of the unit by a hyphen.  The hypen is not used when the full name of the unit is written out, nor with ground units, nor with the hull designators for Navy ships, nor to separate the name of an exercise from the year in which it occurs.  Examples:

    VMA-223

    Marine Attack Squadron 223 MAG-32

    USS Alabama (BB 60)

    BLT 2/3

    Bear Hunt 86

