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FM CMC WASHINGTON DC//LFS//

TO RUWICBF/CG MCB CAMP PENDLETON CA//G-4//

RUCKSAA/CG MCB CAMP LEJEUNE NC//G-4//

RUCKFCA/CG MCAS CHERRY PT NC//G-4//

RUCCFVY/COMMARFORRES//G-4//

RUWIBSB/CG MCAGCC TWENTYNINE PALMS CA//G-4//

RUWDNAA/CG MCRD WRR SAN DIEGO CA//G-4//

RUWIKBS/COMCABWEST MIRAMAR CA//G-4//

RUHBANB/CG MCB CAMP BUTLER JA//G-4//

RUCKPIC/CG MCRD ERR PARRIS ISLAND SC//G-4//

RUHEKBC/CG MCB HAWAII KANEOHE BAY HI//G-4//

RUCKALD/COMMARCORLOGBASES ALBANY GA//G-4/400//

RULSMCB/CG MCB QUANTICO VA//G-4//

RULSMJX/CG MCRSC KANSAS CITY MO//G-4//

RUWIKBS/CG MCAS MIRAMAR CA//G-4//

RUWIBNA/CO MCLB BARSTOW CA//S-4//

RUEACMC/CMC WASHINGTON DC//AR//

RUEACMH/HQBN HQMC ARLINGTON VA//S-4//

RUWIBHP/MCAS YUMA AZ//S-4//
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RUCKNMB/MCAS NEW RIVER NC//S-4//

RUWICBR/MCAS CAMP PENDLETON CA//S-4//

RUCKMCA/MCAS BEAUFORT SC//S-4//

RUAYFFA/MCAS IWAKUNI JA//S-4//

RUHBBMA/MCAS FUTENMA JA//S-4//

RULSMJA/MARCORSUPACT KANSAS CITY MO//S-4//

RULSNDN/MARBKS WASHINGTON DC//S-4//

RUWIDAA/MCMWTC BRIDGEPORT CA//S-4//

RHFJJAC/BLOUNT IS CMD JACKSONVILLE FL//S-4//

RUDJANK/FIRST MCD GARDEN CITY LI NY//S-4//

RULSBMC/FOURTH MCD NEW CUMBERLAND PA//S-//

RUCKPIG/SIXTH MCD PARRIS ISLAND SC//S-4//

RUCCRAC/EIGHTH MCD NEW ORLEANS LA//S-4//

RULSMJY/NINTH MCD KANSAS CITY MO//S-4//

RUWDNAA/TWELFTH MCD SAN DIEGO CA//S-4//

RUCBFAG/EWTGLANT NORFOLK VA//S-4//

RUWFAFI/EWTGPAC SAN DIEGO CA//S-4//

RUHEKBE/MCAF KANEOHE BAY HI//S-4//

RHMFIUU/MCAF KANEOHE BAY HI//S-4//

INFO RUCBLFB/COMMARFORLANT//G-4//
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RUHEHMS/COMMARFORPAC//G-4//

RUCKFCA/COMCABEAST CHERRY PT NC//G-4//

RUEACMC/CG MCRC WASHINGTON DC//G-4/MRF/LOG-C//

RUCKALE/COMMARCORMATCOM ALBANY GA//G-4//

RULSMCF/COMMARCORSYSCOM QUANTICO VA//G-4//

BT

***THIS IS A 2 PART MSG COLLATED BY MRS***

UNCLAS //N05230                 

MSGID/GENADMIN//

SUBJ/GARRISON PROPERTY MANAGEMENT NOTE/04-00////

REF/A/MSG/CMC 271259Z/JUL99//

AMPN/REF A PROVIDED UPDATE AND GUIDANCE CONCERNING THE IMPLEMENTATION

OF THE DPAS WITHIN THE MARINE CORPS.//

POC/C. F. SMITH/CIV/CMC LFS-1/DSN 225-7037/TEL:(703) 695-7037//

RMKS/1.  PURPOSE.  TO PUBLISH INSTRUCTIONS ON HOW TO REQUEST ACCESS

TO THE DEFENSE PROPERTY ACCOUNTABILITY SYSTEM (DPAS), AND INFORMATION

CONCERNING THE AVAILABILITY OF DPAS USER SUPPORT SERVICES AND SYSTEM

SUSTAINMENT TRAINING.

2.  BACKGROUND.  PER THE REF, THE DPAS WAS IMPLEMENTED THROUGHOUT THE

MARINE CORPS IN FY99.  DURING THE IMPLEMENTATION OF THE DPAS, USER

ACCESS REQUEST DOCUMENTATION REQUIREMENTS AND ALL TRAINING WAS

PAGE 04 RUEACMC5873 UNCLAS

ACCOMPLISHED BY THE DPAS IMPLEMENTATION TEAM.  AT THE DIRECTION OF

THE DPAS IMPLEMENTATION TEAM, ACTIVITIES COMPLETED THE DPAS ACCESS

SECURITY AND MODULE LEVEL FORMS AND PROVIDED SAME DOCUMENTS DIRECTLY

TO THE DPAS SECURITY OFFICE VIA THE DPAS IMPLEMENTATION TEAM.  THIS

TEMPORARY PROCEDURE WAS PUT INTO PLACE TO ENSURE THE AVAILABILITY

AND TIMELINESS OF USER ID ASSIGNMENT TO SUPPORT THE DPAS

IMPLEMENTATION TRAINING EVENTS.

3.  ACCESS TO THE DPAS.  HQMC(LFS) IS RESPONSIBLE FOR PROCESSING

REQUESTS FOR MARINE CORPS DPAS USER IDENTIFICATION (USER ID) CODES.

THE TWO TYPES OF USER ID CODES THAT MAY BE REQUESTED ARE, THE SYSTEM

TECHNICAL POINT OF CONTACT (TPOC) AND THE DPAS OPERATOR.

    A.  REQUEST FOR THE TPOC USER ID.  THE TPOC IS RESPONSIBLE FOR

OBTAINING THE DPAS CLIENT/SERVER APPLICATIONS AND FOR LOADING

SAME SOFTWARE TO THEIR COMMANDS COMPUTERS.  THIS INDIVIDUAL IS NOT

REQUIRED TO HAVE ACCESS TO THE INSTALLATIONS DPAS PROPERTY BOOK.

THE BASE/STATION INFORMATION SYSTEMS PERSON IS NORMALLY SELECTED FOR

THIS POSITION.  THE ASSIGNED TPOC MUST COMPLETE THE ONLINE, DPAS

SITE INFORMATION REQUEST FORM LOCATED AT THE DPAS UNRESTRICTED WEB

SITE (HTTP:WWW.DPASWEB1.DAY.DISA.MIL/WEBDPAS/DPHOME2.HTM), BEFORE A

USER ID CAN BE ISSUED.  IN ADDITION TO THE ABOVE FORM, THE DPAS
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SYSTEM AUTHORIZATION ACCESS REQUEST (SAAR), MUST BE COMPLETED IN

ORDER TO DOWN-LOAD THE DPAS CLIENT/SERVER APPLICATIONS FROM THE DPAS

RESTRICTED WEB SITE.  A COPY OF THE SAAR FORM IS ON THE HQMC HOME

PAGE, WWW.HQMC.USMC.MIL (UPON ACCESSING THE HQMC HOME PAGE, CLICK ON

INSTALLATIONS AND LOGISTICS DEPT; FACILITIES AND SERVICES DIV (LF);

SERVICES BRANCH (LFS); LFS NEWS; AND DPAS FORMS).  ALTHOUGH THE FORM

IS SELF-EXPLANATORY THE FOLLOWING ADDITIONAL INSTRUCTIONS ARE

PROVIDED:

        (1)  LEAVE BLOCKS 5 AND 23-32 BLANK.

        (2)  SIGNATURE BLOCK, SIGN AND INCLUDE PROPERTY ACCOUNT UIC.

        (3)  PART II (BLOCKS 9 - 14), THIS PART MUST BE COMPLETED

AND SIGNED BY THE COMMANDS PERSONNEL SECURITY MANAGER BEFORE A USER

ID CAN BE ISSUED.  A SECURITY CLEARANCE LEVEL (I.E., SECRET, ETC.)

IS NOT REQUIRED TO ACCESS THE DPAS.  THE MINIMUM SECURITY REQUIREMENT

TO ACCESS THE DPAS UNCLASSIFIED DATABASE, REQUIRES A FAVORABLY

COMPLETED NATIONAL AGENCY CHECK (NAC OR NACI).  WHERE AN INTERIM

SECURITY CLEARANCE HAS BEEN GRANTED PENDING COMPLETION OF THE

APPROPRIATE INVESTIGATION, THE TYPE OF INVESTIGATION AND THE DATE

INITIATED SHALL BE ENTERED IN BLOCK 10 AND 11 RESPECTIVELY.

        (4)  BLOCK 15, ENTER, "DMC DAYTON - DPAS WEB SERVER".
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        (5)  BLOCK 18, ENTER, " REQUIRE ACCESS TO THE DPAS WEB SERVER

TO DOWN-LOAD CLIENT/SERVER APPLICATIONS".

A MEMBER OF THE DEFENSE INFORMATION SYSTEM AGENCY (DISA), WILL

CONTACT THE TPOC AND PROVIDE THE INDIVIDUAL WITH A USER ID AND

INITIAL PASSWORD.

    B.  REQUEST FOR THE OPERATOR USER ID.  THE DPAS USER ID IS

ASSIGNED TO ALL PERSONNEL AUTHORIZED BY THEIR RESPECTIVE COMMAND TO

USE DPAS.  THE COMMAND MUST ENSURE THAT AN SAAR AND A MODULE LEVEL

ACCESS REQUEST (MLAR) FORM IS COMPLETED FOR EACH INDIVIDUAL

REQUIRING A DPAS USER ID.  THESE FORMS ARE AVAILABLE AT THE ABOVE

INDICATED HQMC WEB SITE.

        (1)  THE SAAR FORM ALLOWS THE USER TO LOGIN TO A SPECIFIC

DPAS DATABASE.  AS STATED ABOVE THE SAAR FORM IS SELF-EXPLANATORY,

HOWEVER, THE FOLLOWING ADDITIONAL INSTRUCTIONS ARE PROVIDED FOR THE

USER ID REQUEST:

             (A)  BLOCKS 5, 23-32, SIGNATURE AND PART II (SAME AS

PARAGRAPHS 3.A.(1) - (3) ABOVE).

             (B)  BLOCK 15, ENTER, " DMC DAYTON DPAS; MC-USMC AND OR

MC-GME".

             (C)  BLOCK 17, CHECK, "FUNCTIONAL".
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             (D)  BLOCK 18, ENTER JUSTIFICATION (I.E., TO FILL JOB

REQUIREMENTS) AND ACCOUNTABLE UIC, "M00027".

        (2)  THE MLAR FORM ESTABLISHES WHICH FUNCTIONS OR OPTIONS

UNDER EACH OF THE DPAS MODULES THAT THE USER IS AUTHORIZED TO

EXECUTE.  THE MLAR IS SELF-EXPLANATORY, HOWEVER, THE FOLLOWING

ADDITIONAL INSTRUCTIONS ARE PROVIDED.

             (A)  HAND RECEIPT ONLY BLOCK, ENTER,"YES", IF THE USER

REQUIRES ACCESS TO THE HAND RECEIPT ONLY AND NO OTHER DPAS MENU

OPTION.

             (B)  SIGNATURE BLOCK, ENTER, THE USER'S OIC/SUPERVISOR

SIGNATURE.

        (3)  UPON NOTIFICATION BY HQMC (LFS) OF THE USER ID

ASSIGNMENT AND RELATED INITIAL PASSWORD, THE USER MAY LOGIN TO DPAS.

DURING THE USER'S FIRST LOGIN THE DPAS WILL PROMPT THE USER TO

CREATE THEIR OWN PERSONAL PASSWORD.  THE PERSONAL PASSWORD MUST

CONTAIN NO MORE THAN SEVEN POSITIONS AND INCLUDE AT LEAST ONE

EMBEDDED NUMBER (DO NOT INCLUDE NUMBERS AT THE BEGINNING OR END OF

THE PASSWORD).  AN EXAMPLE OF A DPAS PASSWORD IS, "CERT1FY".

    C.  SUBMIT FORMS TO HQMC.  TO EXPEDITE THE ASSIGNMENT OF USER

IDS, THE SAAR AND THE MLAR FORMS MAY BE SUBMITTED BY MAIL TO
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HQMC(LFS-1) OR VIA FAX AT (703) 695-7453 OR DSN 225-7453.  IF THESE

FORMS ARE SENT BY FAX, THE ORIGINAL FORMS MUST BE MAILED TO CMC, HQ,

U.S. MARINE CORPS (LFS-1), 2 NAVY ANNEX, WASHINGTON, DC 20380-1775.

4.  DPAS USER SUPPORT SERVICES.  GENERAL (INCLUDES TECHNICAL,

FUNCTIONAL, AND SYSTEM APPLICATIONS) SERVICES ARE PROVIDED 24 HOURS

A DAY BY THE DEFENSE ENTERPRISE COMPUTING CENTER DETACHMENT DAYTON

(DECC-D-DAYTON), OHIO.  THEIR SERVICES CAN BE OBTAINED BY CALLING THE

DECC-D-DAYTON HELP DESK AT DSN 787-3251 OR COMM (937) 257-3251.  FOR

MARINE CORPS SPECIFIC, PROPERTY MANAGEMENT DPAS FUNCTIONAL SUPPORT

SERVICES, CONTACT HQMC(LFS) AT DSN 225-7037 OR COMM (703) 695-7037.

THE SERVICES PROVIDED BY HQMC(LFS) INCLUDES THE FOLLOWING:

        (1)  DELETING AND OR ADDING USERS TO DPAS;

        (2)  RESETTING OF USER PASSWORDS;

        (3)  REACTIVATION OF SUSPENDED USER ID;

        (4)  MODIFYING OF MLAR PROGRAM ACCESS;

        (5)  CHANGING OF UIC ACCESS;

        (6)  ADD, CHANGE AND DELETE ITEMS TO THE DPAS CATALOG;

        (7)  LOAD DATA TO DPAS UTILITY TABLES (I.E., FUND CD/APPN,

NEW UIC, ADD DIR KEY, AND SITE CD);

        (8)  PROVIDE FUNCTIONAL SUPPORT (I.E., PROCESSING PROPERTY

MANAGEMENT DATA IN DPAS);

        (9)  PROVIDE GUIDANCE FOR DPAS RELATED GME FLEET MANAGEMENT

OPERATIONS (CONTACT HQMC(LFS-2) AT DSN 225-7010 OF COMM (703)

695-7010); AND

        (10)  RECEIVE SYSTEM CHANGE REQUESTS (SCR) AND COORDINATE

THEIR SUBMIT TO THE DPAS CONFIGURATION CONTROL BOARD.

5.  DPAS USER SUSTAINMENT TRAINING.  THE DPAS PROGRAM MANAGEMENT

OFFICE OFFERS A COMPREHENSIVE HANDS-ON TRAINING PROGRAM, UTILIZING

THE VARIED MENU MODULES AND FEATURES OF THE DPAS AT ITS CLASSROOMS

(ON-SITE) AND OFF-SITE LOCATIONS.

    A.  ON-SITE TRAINING.  DPAS TRAINING IS CONDUCTED AT LEAST ONE

WEEK OF EVERY MONTH IN COLUMBUS, OHIO (CHECK THE ABOVE INDICATED

DPAS WEB SITE UNDER TRAINING OFFERINGS FOR CLASS DATES).  ANYONE
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ATTENDING SHOULD ALLOCATE 5 DAYS FOR TRAINING.  DPAS TRAINING IS

OFFERED AT NO COST TO THE MARINE CORPS, HOWEVER, THE STUDENTS COMMAND

IS RESPONSIBLE FOR COSTS ASSOCIATED WITH TAD TRAVEL AND PER DIEM.

ACTIVITIES THAT DESIRE TO SEND PERSONNEL TO THIS TRAINING ARE

RESPONSIBLE FOR COORDINATING REQUIREMENTS DIRECTLY WITH THE DPAS

TRAINING REGISTRAR.  TRAINING INQUIRIES AND STUDENT REGISTRATION

SHOULD BE DIRECTED TO MS THERESA QUEEN, DSN 850-8188 OR COMM (614)

692-8188.

    B.  OFF-SITE TRAINING.  THE DPAS TRAINING CAN BE HELD AT A

LOCATION THAT MAY BE DETERMINED BY THE COMMAND, A MINIMUM OF SIX

STUDENTS ARE REQUIRED.  THE HOST SITE IS REQUIRED TO PROVIDE A FUND

CITE FOR THE INSTRUCTOR'S TAD EXPENSES, THE COURSE OF INSTRUCTION IS

PROVIDED AT NO COST TO THE MARINE CORPS.  REQUEST FOR THIS TYPE

TRAINING SHOULD BE DIRECTED TO

MS ANNIE HICKS, (614) 692-8350 OR DSN 850-8350.//
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