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IGMC FUNCTIONAL AREA CHECKLIST 

    FA    SC   TEXT

    561H       GARRISON PERSONAL PROPERTY PLANT AND EQUIPMENT (PP&E) 

               Functional Area Manager:  LFS-1

               Point of Contact:  Mr. Charlie F. Smith DSN 225-7037

               Sign:_______________________________________________

          01H  PERSONAL PP&E ACCOUNTABILITY SYSTEM

          02H  PERSONAL PP&E MANAGEMENT

          03H  PERSONAL PP&E ACQUISITION

          04H  PERSONAL PP&E INVENTORY

ATTACHMENT 

  1.  Detailed IG Inspection Checklist (for Garrison Property)

Note, this draft is currently being staffed (rev 14 May 02) and is not the official revised checklist.

DETAILED IG INSPECTION CHECKLIST
	FA   SC  STMT 
	TEXT

	561
	GARRISON PERSONAL PROPERTY PLANT AND EQUIPMENT (PP&E) 



	561  01
	PERSONAL PP&E, ACCOUNTABILITY SYSTEM 



	561  01  001
	Has the Activity implemented the mandatory, Defense Property Accountability System (DPAS), as the Commands Property Book and discounted use of legacy system.

Reference

CMC Msg 190903Z Oct 99, PAR. 3.



	561  01  002

561  01  003


	Has local policies and procedures been established to monitor and ensure that DPAS training is completed within 120 days of assuming duties associated with DPAS property management operations? 

Reference 

CMC Msg 201252Z May 02, PAR 4.B.(3)

Are personnel assigned to billets associated with DPAS property management operations being scheduled for training within 30 days of assuming duties?

Reference

SECNAVINST 7320.10 Page 7, PAR (e)

	561  02

  
	PERSONAL PP&E, MANAGEMENT



	561  02  001
	Has the Activity Commander designated in writing, an individual as the Command's Personal Property Manager (PPM)?

Reference

MCO P10150.1, PAR 8001 

SECNAVINST 7320.10 Page 5, PAR 3.b.



	561  02  002

561  02  003

561  02  004
	Is the Activity using the correct acquisition cost threshold to determine Plant (capitalized) property reporting requirements (accountable and reportable)?

Reference

CMC Msg 311419Z Mar 00, PAR. 2 (threshold - plant) 

Is the Activity using the correct acquisition cost threshold to determine accountable property (minor property)?

Reference

CMC msg 271412Z Apr 01, PAR. 3. (threshold - minor)

Is the Activity in compliance with the assignment and construction of bar codes recorded in DPAS?

Reference

SECNAVINST 7320.10, Page 13, PAR 7.b.



	561  02  005
	Has the Activity complied with guidance in requesting disposition instructions for serviceable and or unserviceable plant property?

Reference

MCO P10150.1, PAR. 8010.



	561  02  006
	Has the Activity established a refurbishment program (Maintenance and repair) for furniture, furnishings and equipment to support the Installation and all tenant Commands?

Reference

MCO P10150.1, PAR. 2005.



	561  02  007

561  02  008

561  02  009
	Are BEQ furnishings cared for and maintained properly?

Reference

MCO P10150.1, PAR. 2005.

Does the Activity have a program to identify personal property requirements for replacement or augmentation?

Reference

MCO P10150.1 PAR 2005. 

Has the Activity complied with instructions for the accurate and timely submission of the quarterly plant (capitalized property) account report (NavCompt Form 167)?

Reference

MCO P10150.1, PAR. 8011, 3. 

	561  03  
	PERSONAL PP&E, ACQUISITION



	561  03  001
	Has the Activity established the Defense Reutilization program as the first source of supply?

Reference

MCO P10150.1, PAR. 7003.



	561  03  002

561  03  003
	Has the Activity reported and accounted for morale, welfare and recreation (MWR) equipment, procured with appropriated funds, as plant property or minor property?

Reference

MCO P10150.1, PAR. 8002.

Has the Activity complied with the expense and investment funding criteria for acquisition of plant property?

Reference

MCO P10150.1 PAR. 6004.

CMC Msg 311419Z Mar 00, PAR 2. (threshold - plant)

	
	

	561  04
	PERSONAL PP&E, INVENTORY



	561  04  001
	Has the Activity complied with guidance to conduct a triennial physical wall-to-wall inventory of all Garrison property?

Reference

SECNAVINST 7320.10 Page 14, PAR 7.c. and d.



	561  04  002

561  04  003
	When physical inventory results cannot be reconciled with accountable records, is the Activity conducting causative research and as appropriate initiating investigations?

Reference

MCO P10150.1, PAR 8004.

Are physical inventory sheets and associated documentation being retained until the next wall-to-wall physical inventory has been completed?

Reference

SECNAVINST 7320.10 Page 8, PAR 5.b.(2)
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