MARTRAK 2.0 Instructions

1. SYSTEM REQUIREMENTS TO RUN THE PROGRAM ARE:  ACCESS 2000 (FULL INSTALL), EXCEL, AND OUTLOOK.  CONTACT YOUR I.T. PERSONNEL IF THE CALENDAR OR DATE OF MISHAP FIELD IS BLANK.  A CALENDAR OPTION IS AVAILABLE, HOWEVER YOU MUST HAVE AN OCX FILE REGISTERED.  A COPY OF THE OCX FILE AND DIRECTIONS TO REGISTER OR INSERT THE CALENDAR ARE ALSO POSTED ON THE WEBSITE.  

2. AN OPTION HAS BEEN INSTALLED ON MARTRAK 2.0 TO AUTOMATICALLY IMPORT YOUR OLD DATA INTO THE NEW DATABASE. TO DO THIS, YOU MUST FIRST COPY YOUR OLD DATABASE TO THE C:\DRIVE AND KEEP THE NAME OF THE FILE THE SAME.  OTHERWISE, DIRECTIONS ARE PROVIDED TO MANUALLY IMPORT THE DATA.  

3. MARTRAK LOG MEETS OSHA REPORTING/RECORD KEEPING REQUIREMENTS TO INCLUDE THE LOG OF INJURIES AND ILLNESSES.  THE LOG IS INTENDED TO RECORD MILITARY ON AND OFF DUTY AND CIVILIAN ON DUTY MISHAPS IN ACCORDANCE WITH MCO P5102.1A, PARA 3003, AND AS A TOOL TO CONDUCT TREND ANALYSIS, AND TO SUBMIT REPORTS ELECTRONICALLY.

4. MARTRAK VERSION 2.0 CHANGES INCLUDE:  

A.  FILE NUMBER FORMAT CHANGED TO CONTAIN RUC, MCC, YRMODA, AND 4 DIGIT FILE NUMBER.  

B.  A PERSON TABLE HAS BEEN ADDED TO THE PROGRAM SO THAT MULTIPLE PEOPLE CAN BE ADDED TO THE SAME RECORD/FILE NUMBER.  

C.  A COMMAND STRUCTURE HAS BEEN FORMATTED SO THAT WHEN YOU SELECT YOUR COMPONENT COMMAND ONLY THOSE ACTIVITIES THAT FALL UNDER THAT COMPONENT WILL BE AVAILABLE FOR SELECTION AND THE SAME WILL APPLY DOWN TO THE CO/DEPT LEVEL.  

D.  A PICKLIST HAS BEEN ADDED TO AGE AND MOS, WHICH LIMITS THE SELECTION TO THE LIST-SO A SPACE/BLANK IS NO LONGER ACCEPTABLE. 

 E.  MORE DATA HAS BEEN ADDED TO SOME OF THE PICKLISTS INCLUDING MORE DETAILED VEHICLE TYPES, AMMO, ETC.  

F.  THE PROGRAM WILL AUTOMATICALLY POPULATE THE MISHAP CLASS, DUTY STATUS, AND INJURY COSTS.  

G.  ADDITIONAL REPORTS HAVE BEEN ADDED AND MANY HELP SCREENS AND MESSAGES WILL APPEAR FOR GUIDANCE; THE DATABASE WILL NOW REQUIRE A PASSWORD. 

5.  THESE CHANGES ALLOW MORE EFFICIENT AND CONSISTENT DATA FOR ANALYSIS PURPOSES.  USERS SHOULD NOT REQUIRE ADDITIONAL TRAINING IF THEY ARE FAMILIAR WITH THE MARTRAK VERSION 1.0.  HOWEVER, IF TRAINING IS NECESSARY, OR FOR TECHNICAL ASSISTANCE CONTACT NAVAL SAFETY CENTER, CINDY YOUNG AT DSN 564-3520, EXT 7148 CYNTHIA.YOUNG@NAVY.MIL.   TO REQUEST A CD COPY OF MARTRAK VERSION 2.0, E-MAIL MARTRAK@SAFETYCENTER.NAVY.MIL.   

6.  USE OF MARTRAK VERSION 2.0 IS MANDATORY IMMEDIATELY.  MARTRAK IS USED TO REPORT GROUND MISHAPS TO THE NAVAL SAFETY CENTER.  MONTHLY REPORTS COVER THE FIRST THROUGH THE LAST DAY OF THE MONTH AND MUST BE SUBMITTED USING MARTRAK 2.0 BY THE 15TH OF THE FOLLOWING MONTH. THIS MESSAGE SERVES AS OFFICIAL GUIDANCE UNTIL MCO P5102.1A, PARA 3003.5-6 AND PARA 2004.2 ARE UPDATED.

