REGISTER OCX FILE
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SELECT TOOLS ACTIVE X CONTROLS
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CLICK REGISTER
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FIND DIRECTORY AND FILENAME OF OCX FILE, CLICK OK.
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OPEN THE MISHAP LOGBOOK ENTRY FORM

OPEN MISHAP LOGBOOK ENTRY FORM IN DESIGN VIEW

NOTE:  DESIGN VIEW WILL TAKE YOU BACK TO THE MAIN MENU (BECAUSE THE FORM IS LOCKED)
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CLICK ON MISHAP LOG FORM, WHICH WILL TAKE YOU BACK TO THE MISHAP LOGBOOK ENTRY FORM IN DESIGN VIEW.
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CLICK ON ACTIVE X TOOLBAR ICON.
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SELECT MICROSOFT DATE AND TIME PICKER CONTROL, VERSION 6.0 (IF THIS OPTION IS NOT AVAILABLE THE OCX FILE HAS NOT BEEN INSTALLED).  CONTACT YOUR COMPUTER SUPPORT PERSONNEL AND THEY CAN REGISTER THE FILE OR REINSTALL MICROSOFT OFFICE.

NOTE:  A FULL INSTALL OF MICROSOFT OFFICE IS NECESSARY TO RUN MARTRAK.  THE COMPUTER SUPPORT PERSONNEL MAY HAVE TO UNISTALL THE PROGRAM AND THEN REINSTALL MICROSOFT OFFICE TO MAKE SURE ALL THE FILES ARE ACCEPTED.
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THE SCREEN WILL TURN BLACK AND A WHITE BOX WILL APPEAR.  DRAG THE WHITE BOX ONTO THE MM/DD/YY (DATE OF MISHAP) FIELD.
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ADJUST THE BOX TO FIT THE AREA
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SELECT PROPERTIES.

[image: image11.png]2] =121}

ActiveXCH1660 = B B

I A Y SRR A E
File Edit View Insert Format Tools Window Help 5| x|
S R A R R A

—
(eos

MISHA LOG | surtoaRy CoN | CAUSAL FACTOR oF e misHap | CAUSAL FACTOR oF e oty | misse Trackan | Lost Tve cost (ap_< 2
[COMMAND INFORMATION: | MISHAP LOGBOOK ENTRY +| | S| 8 M

FILE NO: CMD-YYMMDD-XXH-XX,, MMW/DD/¥¥ MIsHgP] TINE | DUTY STATUS, TYPE OF MISHAP: _| MISHAP CLASS| TOTALNO FAT/IN
[FLEmo [n2707/2003 \ﬂ [T [oury sTaTL = [rYPE OF Misep - [MISHAP CLAS ] TOTAL NO FAT/INI
WCC: | RUC: | [COMPONENT ¢

& ActiveX Control: ActiveXCt1660
eea | e | e —

Fomat Date | Evert | Other | A1 |
e o =
LAST NAME: FIRST NAME: OLE Class.

Closs
[asT e [FIRST ave

2 Enabled TIVE
PERSONNEL: Locked ouTy sTaTus

TYPE OF MISHAP.
MISHAP CLASS
TOTAL NO FAT/IN
mec

[PERSONNEL NEY
MISHAP INFORMATION: b Ay gb)| [
SUMMARY 6~ @

FOriARY
: EE®
as) N

BASE: | STATE/COUNTRY: | 3 %»
[54SE =] [STATEICOUNTE =] [erereeeree——JENERAL ARE =] [SPECIFIC LOCATION [EQuiPMENT IwoLVED = !J
1| ]

Fied name or expression to use a5 source for control

st | @ 4 63 M || Besl. |

o | @ow | Eow [[EH. | B0, | [BEUSIREHUR 737





SELECT DATE OF MISHAP (OR APPROPRIATE FIELD DEPENDING UPON AREA OF THE FORM YOU INTEND TO ADD THE DATE AND TIME CONTROL BOX) IN THE CONTROL SOURCE FIELD.
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CLICK ON THE OTHER TAB AND DELETE THE TIME BEHIND THE DATE IN THE VALUE FIELD.  (THIS WILL PROHIBIT THE TIME FROM BEING DISPLAYED WHEN YOU TRANSFER DATA TO EXCEL)
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RIGHT CLICK ON THE DATE OF MISHAP FIELD AND SELECT DTPICKER OBJECT, THEN PROPERTIES.
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CLICK ON CHECKBOX, SO THAT A CHECKMARK APPEARS IN THE BOX.  

CLICK APPLY.
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SELECT FORM VIEW TO VIEW THE MISHAP LOGBOOK FORM TO CHECK THE CALENDAR FEATURE.
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CLICK ON THE DOWN ARROW AND A CALENDAR SHOULD APPEAR THAT ALLOWS YOU TO SELECT THE DATE BY CLICKING ON A SPECIFIC DATE ON THE CALENDAR.

